 Letter of Intent (LOI)-Recognition  

(The LOI Package (Recognition) refers to the Letter of Intent (Recognition), Proof of Current Institutional Accreditation Status and Copy of the Institution’s Business License)

Please Note:

1. The Letter of Intent (Recognition) must be prepared on your Institution’s Letterhead.
2. The Letter of Intent (Recognition) must be signed and saved in .pdf format.
3. The Letter of Intent (Recognition) must be submitted along with the: 
· Proof of Current Institutional Accreditation Status (saved in .pdf format)
· Copy of The Institution‘s Business License. (saved in .pdf format)
4. Email the LOI Package (Recognition) to naecob@moe.edu.bs  
[Date]
Executive Director

The National Accreditation & Equivalency Council of the Bahamas (NAECOB)

RND Plaza West, John F. Kennedy Drive 
P. O. Box N-3913
Nassau, Bahamas. 

Dear Executive Director,
The Governing Board of [Institution’s name] is seeking Institutional Recognition with The National Accreditation & Equivalency Council of the Bahamas (NAECOB). The name and contact data for each board member is listed below:
	Full Name
	Role
	Credentials
	Current Place of Employment
	Work #
	Cell #
	Email 

	
	
	
	
	
	
	


[Institution’s name] has been established since [date of establishment] and is a [company type] licensed in [city, country] by [licensing agency]. It has been fully accredited by [accreditation body] since [date full accreditation was granted].  Please find Proof of Current Institutional Accreditation Status attached along with a Copy of The Institution’s Business License.
· The institution is located at [physical address of main campus].  
· The institution’s website is [website address].
· The institution’s phone contact is [phone number(s)]
· The institution’s fax number is [fax number].
· The institution’s email is [email address.]  
The mission of [Institution’s name] is [Institution’s mission statement].

 The vision of [Institution’s name] is [Institution’s vision statement].

 The goals of [Institution’s name] are listed below:

 [Institution’s name] current President is [President’s name] who holds a [academic qualifications]. [Institution’s name] current Academic Dean is [Academic Dean’s name] who holds a [academic qualifications].
The institution currently offers [amount, name, and designations of academic programmes]. The programmes are offered [mode of delivery/instruction]. The name and contact data for each Programme Director is listed below:

	Full Name
	Programme
	Credentials
	Phone #  
	Email

	
	
	
	
	


[Full Name and affiliation with the Institution] will be our main point of contact for the purposes of the application for Institutional Recognition with The National Accreditation & Equivalency Council of the Bahamas (NAECOB).  Please find their contact information below:

· Mailing Address: 

· Work Number:
· Cell Number:
· Email Address:
· Title:  

DECLARATION
· The undersigned formally declares the intent to seek Institutional Recognition from The National Accreditation & Equivalency Council of the Bahamas (NAECOB) and requests the review of our Letter of Intent (Recognition), Copy of Proof of Current Institutional Accreditation Status, and accompanying documents as the initial steps in this process.
· The undersigned understands that  a submission of the Letter of Intent (Recognition) does not guarantee that the institution will be granted permission to make a formal application for Institutional Recognition, nor that their Application for Institutional Recognition of (Post-Secondary) will be successful if granted. 

· The undersigned understands that no affiliation is formed between the institution and NAECOB based on their submission of the Letter of Intent (Recognition).

· The undersigned understands that an institution is not allowed to make any public statement about the status of its LOI Package (Recognition) submission other than the approved and exact statement outlined by NAECOB.

· The undersigned understands that the decision as to whether the institution qualifies for Institutional Recognition rests solely and exclusively with NAECOB and that the decision(s) are final. 

· I/We [full name(s)] _____________________________ am/are authorized to submit this Letter of Intent and accompanying documents on behalf of [Institution’s name]. I/We hereby also declare that all the information contained in this Letter of Intent (Recognition) is, to my/our knowledge, true and correct. 

____________________________________                             ___________________________ 

Signature (Proprietor)                                                                                     Date
____________________________________                             ___________________________ 

Signature (Principal/President/Director)                                                       Date
  � HYPERLINK "http://www.naecob.org" �www.naecob.org� 








