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Timeline Associated With The Registration Process (Primary & Secondary Institutions)

Institution submits ‘Application For Registration’
with accompanying documents to NAECOB during
one of the ‘application cycle periods’:

1. .

NAECOB acknowledges the receipt of
submitted registration application form

with accompanying documents within ten

(10) working days.

2.

First Audit of Registration
application form and all

e January 1-25
e September 1-25
e November 1-25

An on-site visit will be

A 4

requested and scheduled. —

More information or

accompanying documents
spans four (4) months.

documentation may be
requested from applicant.

)

The institution should be prepared
for an on-site visit from the day of ’

application submission.

Pending application information must
be submitted within one (1) month
after it is requested by the

registration officer to stay on track for |
the nine (9) month decision period.

NAECOB communicates
with applicant to address
any discrepancies.
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3.

Second Audit of Registration application
form and all accompanying documents
spans an additional three (3) months.

1
[ Institution receives communication about
approval status.

i [ Institution is added to ‘registered institutions list’ i

Registration

Approved on NAECOB's website.

[ Institution is issued their registration certificate.

4.

Final Audit is completed within nine
(9) months maximum from the date of
submission by the institution.

Registration
Denied

' [ Institution receives communication about unapproved status.

E [J The proprietor and/or director/principal of institution are requested to a
' meeting to discuss the decision.

] NAECOB makes recommendation and offers assistance to the institution.
i [1 The institution is given information on the re-submission process.


http://www.naecob.org/

