Ownership Disclosure Form (ODF) 

(The LOI Package refers to the Letter Of Intent, The Report of Eligibility, The Ownership Disclosure Form and the Copy of the Institution’s Business License)

Please Note That:

1. Separate Letters of Intent must be submitted for Programmatic Accreditation Candidacy and Institutional Accreditation Candidacy.

2. The Letter of Intent must be prepared on your Institution’s Letterhead.
3. The Letter of Intent must be signed and saved in PDF Format.
4. The Letter of Intent must be submitted along with the: 
· Report of Eligibility (Signed and Saved in PDF Format)
· Ownership Disclosure Form (Signed and Saved in PDF Format)
· Copy of The Institution‘s Business License. (Saved in PDF Format)
5. Email the LOI Package to naecob@moe.edu.bs  
.

	1. Name of Institution
	

	

	


2. Address of Institution  (Main Campus)
	

	Street Address                                                                                                                                           Postal Address

	

	Telephone Number 





Telefax Number

	

	Website

	Email


4. Has the Institution already been established?  [ ] YES [  ] NO

	a.
	If NO, what is the proposed date of starting?                      
	

	b.
	If YES, when was the Institution started?  
	


5. What is the ownership type of the Institution? 

	
	Sole Proprietorship     
	
	
	Religious   

	
	
	
	
	

	
	Privately Held Business Corporation     
	
	
	Limited Liability Partnership Company          

	
	
	
	
	

	
	Non-Profit Organization       
	
	
	Limited Partnership Company    

	
	
	
	
	

	
	Publicly Held Business Corporation              
	
	
	OTHER  (please specify)




	


5a. If you checked ‘Sole Proprietorship’ please provide the following information:
	

	Legal Name of Sole Proprietor 

	

	Title of Sole Proprietor 

	

	Street Address                                                                                                                                                Postal Address

	

	Telephone Number 





Telefax Number

	


Email Address

5b. If you checked ‘Privately Held Business Corporation’ please provide the following information:

· List the exact ownership structure

· Ownership structure percentage breakdown 

· Include all subsidiaries levels
· Description of all forms of ownership tied to the institution (individuals, partnerships...etc.)
· Provide the name and title of all corporate officers

5c. If you checked ‘Non-Profit Organization’ please provide the following information:

· Provide proof that the institution has been officially recognized by appropriate agency in their jurisdiction as a Non-Profit Organization.

· Name and title of all Board Members; identify if they are a voting member.
5d. If you checked ‘Publicly Held Business Corporation’ please provide the following information:

· List the exact ownership structure

· Ownership structure percentage breakdown 

· Include all subsidiaries levels

· Description of all forms of ownership tied to the institution (individuals, partnerships...etc.)

· Provide the name and title of all corporate officers; identify if they are a voting member.

· Is it traded on the stock exchange? If so which one(s)?
5e. If you checked ‘Religious’, ‘Limited Liability Partnership Company’, ‘Limited Partnership Company’, or ‘Other’, please explain below:

6. Has the Institution changed ownership in the past three (3) years?  [ ] YES [ ] NO

(If YES, submit a copy of the application and approval of the change of ownership from the appropriate licensing agency).
7.  Have any owners, administrators, or governing board members of the institution currently facing impending criminal investigations or have been convicted of a crime before? [ ] YES [ ] NO

If YES, describe the pending litigation.
	

	

	

	


8.  Have any owners, administrators, or governing board members of the institution ever been convicted of a crime before? [ ] YES [ ] NO

If YES, describe the past litigation.
	

	

	

	


9.  Have any owners been formerly associated with an institution during a period of employment or affiliation when the institution was denied or lost their accreditation? 
[ ] YES [ ] NO

If YES, please explain.
	

	

	

	


10.  Have any owners been formerly associated with an institution during a period of employment or affiliation that closed or entered into bankruptcy? [ ] YES [ ] NO

If YES, please explain.
	

	

	


DECLARATION 
· The undersigned formally declares our intent to seek accreditation candidacy from The National Accreditation & Equivalency Council of the Bahamas (NAECOB) and requests the review of our Letter of Intent, Report of Eligibility, Ownership Disclosure Form and accompanying documents as the initial steps in this process.
· The undersigned understand that  a submission of the Ownership Disclosure Form does not guarantee that the institution will be granted permission to make a formal application for candidacy for accreditation, nor that their application for candidacy for accreditation will be successful if granted. 

· The undersigned understand that no affiliation is formed between the institution and NAECOB based on their submission of the Ownership Disclosure Form.

· The undersigned understand that an institution is not allowed to make any public statement about the status of its LOI Package submission other than the approved and exact statement outlined by NAECOB.

· The undersigned understand that the decision as to whether the institution qualifies for accreditation candidacy rests solely and exclusively with NAECOB and that the decision(s) are final. 

· I/We (full name) _____________________________ am/are authorized to submit this Ownership Disclosure Form and accompanying documents on behalf of [Institution’s name]. I/We hereby also declare that all the information contained in this Ownership Disclosure Form is, to my/our knowledge, true and correct. 

____________________________________                             ___________________________ 

Signature (Proprietor)                                                                                  Date
____________________________________                             ___________________________ 

Signature (Principal/President/Director)                                                       Date
� HYPERLINK "http://www.naecob.org" �www.naecob.org� 








